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REACH-IT 

Pre-registration

Important note: This presentation has been developed 
in April 2008 for training purposes. It covers the 
complete scope of REACH-IT.

For latest information on REACH-IT and availability 
of its different functionalities, please consult the 
REACH-IT section on the ECHA website.
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Pre-registration
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1. Pre-registration options
• Online Pre-registration

– by entering data for each pre-registration within the 
REACH-IT online wizard

• Single XML Pre-registration
– by creating a XML file for each substance to pre-register
– upload the file to populate the REACH-IT online wizard and 

complete the pre-registration online

• Bulk Pre-registration
– by creating a XML file containing all substances to pre-register
– upload the file to REACH-IT

Note : Single XML and Bulk file creation are supported by the 
IUCLID 5 pre-registration tool

Pre-registration
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1. Pre-registration options
Pre-registration

-xx
Newcomers, 
after 1 December 2008

-xx

Substances / Constituents / 
Substance for read-across not listed 
in the EC inventory

xxx

Mono-constituent substances listed 
in the EC inventory

Multi-constituent substances having 
all constituents listed in the EC 
inventory

All substances for read-across also 
listed in the EC inventory

bulk upload, 
created in 

IUCLID or other 
application 

Single upload, 
created in 

IUCLID or other 
application

Online
in 

REACH-IT
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2. Main principles

• Before pre-registering
– The company needs to sign-up in REACH-IT
– A user of the company needs to be logged in

• Select “Pre-register substance” in the menu

Pre-registration
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2. Main principles

• Main steps for pre-registering (1/2)
0. Declaration: certify that the substance to be 

pre-registered is a phase-in substance
1. Substance identity: identity of the substance to pre-

register (mono- or multi-constituent substances)
2. Similar substances: list of substances considered 

similar to the one that is pre-registered 
3. Tonnage band and deadline: tonnage band and 

deadline envisaged for registration
4. Contact information: contact information for the 

substance that is pre-registered

Pre-registration
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2. Main principles

• Main steps for pre-registering (2/2)
5. Third party representative: representative that acts 

on behalf of the registrant’s company for the data 
sharing process related to this substance 
Note: a third party representative has to sign up 
as Third party representative first, and then to be 
selected as such by the registrant when he/she 
pre-registers

6. Remarks: any information considered as useful by 
the registrant for data sharing 

7. Validation: verification of all data before submission

Pre-registration
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2. Main principles

• How to appoint a Third Party Representative (TPR)
– Must sign-up separately as “Third Party Representative”
– Must communicate his/her UUID to the potential 

registrants he/she will work on behalf of 
– The potential registrant is then able to link the Third party 

representative in his/her Pre-registration using the UUID
– Acts on behalf of the potential registrant within the 

associated Pre-SIEF and data sharing process
– Also affects

• Single XML Pre-registration
• Bulk Pre-registration

Pre-registration
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2. Main principles
Pre-registration

• Main steps for pre-registering 
0.   Declaration mandatory (tick box)
1.   Substance mandatory 
2.   Similar substances optional
3.   Tonnage/deadline mandatory
4.   Contact optional
5.   Representative optional
6.   Remarks optional
7.   Validation mandatory
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2. Main principles

• Filling the forms
– Information on the expected format is detailed below the 

fields when appropriate 
(e.g. EC and CAS numbers have a specific format)

– Help tips can be displayed by hovering over the      signs

• The pre-registration is considered as complete only 
once the last step (validation) has been executed

• Associations to Pre-SIEFs are created/maintained 
automatically on submission/update of the Pre-
registration information

• Once created, pre-registration data can be 
modified/updated at any time by all users of the 
associated company

Pre-registration
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3. Online pre-registration
Pre-registration

• Step 0 - Declaration: Certify that the substance you 
want to pre-register is a phase-in substance

1. Accept the declaration
2
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3. Online pre-registration
Pre-registration

• Step 1 - Identification of the substance  
Mono-constituent substances (or UVCBs) with EC numbers
– REACH-IT asks you to specify the constituent: “in this page, 

you can specify a constituent to include to your substance”
– Specify in the proposed fields

• EC number, or EC name, or
• CAS number, or 
• Molecular formula

– REACH-IT retrieves the substance from the EC inventory 
– Select the appropriate entry in the list of results
– No additional chemical names (e.g. synonyms) can 

be entered: REACH-IT relies on the EC inventory only 
for identifying your substance
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3. Online pre-registration
Pre-registration

1. Provide search criteria

2
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3. Online pre-registration
Pre-registration

1. Select appropriate entry

2
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3. Online pre-registration
Pre-registration

1. Validate the substance 
identity

2
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3. Online pre-registration
Pre-registration

• Step 1 - Identification of the substance
Mono-constituent substances with NO EC numbers

– Specify 
• the CAS number and the CAS name (recommended), or 
• the chemical names

– REACH-IT checks
• The EC inventory
• All the previously pre-registered substances 

– If REACH-IT finds a match, confirm whether or not (one of) 
the entries in the list of results correspond to the substance 
you want to pre-register

– Additional chemical names can be entered
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3. Online pre-registration
Pre-registration

• Substance identified by CAS number and name 

1. Identify substance constituent not contained in 
the EC Inventory by CAS number and name
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3. Online pre-registration
Pre-registration

• Substance identified by CAS number and name 

1. Provide CAS number 
and name

3
2. Provide additional 

names
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3. Online pre-registration
Pre-registration

• Substance identified by CAS number and name 

1. Validate the substance 
identity

2
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3. Online pre-registration
Pre-registration

• Substance identified by chemical names 

1. Identify substance constituent not contained 
in the EC Inventory by chemical names
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3. Online pre-registration
Pre-registration

• Substance identified by chemical names 

1. Provide name and 
type

3

2. Provide additional 
names
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3. Online pre-registration
Pre-registration

• Substance identified by chemical names: chemical names 
retrieved by REACH-IT do not match your own one

– Proceed with your own chemical name 

1. Proceed with your definition



30/05/2008 http://echa.europa.eu 23

3. Online pre-registration
Pre-registration

• Substance identified by chemical names 

1. Validate the substance identity

2
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3. Online pre-registration
Pre-registration

• Step 1 - Identification of the substance
Multi-constituent substances: 

– Up to 10 constituents may be specified 
– First constituent: follow the procedure described for a 

mono-constituent substance
– Additional constituents

• Use the “add another constituent” button until all 
constituents of the substance have been entered

– When the process is finished, REACH-IT automatically 
assigns a name:

• “Reaction mass of” followed by the names of each 
constituent 
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3. Online pre-registration
Pre-registration

• Multi-constituent system: REACH-IT assigns a name: 
“Reaction mass of…”
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3. Online pre-registration
Pre-registration

• Step 2 - Similar substances
– Specify the chemical names of the substances suggested 

for QSAR, grouping or read-across
– Follow the same mechanism detailed in Step 1 

“Identification of the substance”
– A large number of similar substances can be 

accommodated
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3. Online pre-registration
Pre-registration

1. Perform similar subflow as for 
substance identification
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3. Online pre-registration
Pre-registration
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3. Online pre-registration
Pre-registration

• Step 3 - Tonnage and deadline
– Select the envisaged registration deadline and tonnage 

band in the list of options proposed in “pick lists”
– Tonnage band: 4 options

• over 1000 tonnes / year
• between 100 and 1000 tonnes / year
• between 10 and 100 tonnes / year
• between 1 and 10 tonnes / year

– Envisaged registration deadline: 3 options
• 30/11/2010
• 31/05/2013
• 31/05/2018
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3. Online pre-registration
Pre-registration

1. Provide tonnage band and 
applicable deadline

2
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3. Online pre-registration
Pre-registration

• Step 4 - Contact
– Enter or select a contact person for this pre-registration 

within your company:
• Enter contact details of a new contact person, or
• Select a previously specified contact person

– A Contact person does not automatically get access to 
the company pages in REACH-IT. 
If this is needed, a user account must be created for this 
person
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3. Online pre-registration
Pre-registration

1. Create a new contact
2. Select it

3
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3. Online pre-registration
Pre-registration

• Step 5 - Representative
– Specify or select a third part representative (TPR) for this 

pre-registration
• Enter the third party representative’s identifier (UUID)

– REACH-IT verifies that this UUID is known to belong 
to a TPR

– If so, the company user can confirm his TPR
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3. Online pre-registration
Pre-registration

1. Create a new representative
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3. Online pre-registration
Pre-registration

1. Enter a valid third party UUID
2
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3. Online pre-registration
Pre-registration

1. Select it

2
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3. Online pre-registration
Pre-registration

• Step 6 - Remarks (pre-SIEF related information)
– Enter any additional information you want to make 

available in the pre-SIEF
– Decide whether you want to be informed of changes which 

occur in the pre-SIEF of your pre-registered substance
• Notifications are sent to your Internal mailbox
• Notifications concern: new participant to the pre-SIEF of 

your substance, facilitator set, etc.
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3. Online pre-registration
Pre-registration

1. Provide initial information to 
facilitate data sharing

3
2. Set the flag to receive Pre-

SIEF related notifications
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3. Online pre-registration
Pre-registration

• Step 7 - Validation
– Last step before submission
– Validate all previously entered information
– All information submitted in the previous steps may 

be reviewed
– Users can navigate to the different steps and correct 

information if necessary
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3. Online pre-registration
Pre-registration

1. Validate provided information

2. Revisit a step to correct invalid 
information
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3. Online pre-registration
Pre-registration

3. Submit your online pre-registration
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3. Online pre-registration
Pre-registration

• After pre-registering
– After validation, the company user who pre-registered will 

receive a submission number
– He/she will then receive a message in his/her internal 

mailbox, containing:
• A link to the submission report (pdf format); this report can 

be downloaded
• The pre-registration number for the pre-registered 

substance
– The company will have access to the pre-SIEF web page 

(offered to all users of this company)
– The company can view its pre-registrations by selecting 

“view pre-registrations” in the menu 
(offered to all users of this company)
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3. Online pre-registration
Pre-registration

1. Visit your message box

2. Review associated Pre-SIEF
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4. Single XML pre-registration

• Requires to upload a single pre-registration XML file 
containing the information for a single pre-registration

• Uploaded data will be used to pre-fill the online pre-
registration 7-step wizard

• Files that do not respect the XML Schema are rejected

• Inconsistent or wrong data will be removed

• Data that has been removed has to be re-specified using 
the different wizard forms

• The information provided has to be validated and submitted 
using the 7 step online pre-registration wizard

Pre-registration
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4. Single XML pre-registration
Pre-registration

1. Click the Upload single pre-registration XML 
menu to upload a single XML pre-registration file
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4. Single XML pre-registration
Pre-registration

1. Accept the declaration

2
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4. Single XML Pre-registration
Pre-registration

1. Select the file to upload

2
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4. Single XML Pre-registration
Pre-registration

1. Validate and correct the information

2. Proceed through all steps and submit 
your pre-registration
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5. Bulk pre-registration

• Mass Pre-registration
– Performed by uploading a bulk pre-registration XML file 

that contains several sets of pre-registration data

• Only EC numbers 
– Due to the automatic processing in REACH-IT, only 

substances (including all constituents) with EC numbers 
can be pre-registered in bulk

• Whole file rejected
– If the XML file does not comply with the XML Schema or 

does contain invalid data e.g. a non-existing EC number, 
the whole file is rejected

– Issues have to be corrected in the XML file and the upload 
has to be performed again

Pre-registration
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5. Bulk Pre-registration
Pre-registration

1. Click the Pre-register phase-in substances in bulk menu 
to upload to pre-register several substances at once
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5. Bulk Pre-registration
Pre-registration

1. Accept the declaration

2
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5. Bulk Pre-registration
Pre-registration

1. Select the file to upload

2
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5. Bulk Pre-registration
Pre-registration

1. Confirm your submission and 
check your message box
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5. Bulk pre-registration

• After pre-registering
– The company user will receive 1 submission number after 

the validation step
– REACH-IT will verify the format and the content of the file. 

The submission is rejected if:
• The file format is not correct
• A substance is included without an EC number 
• A substance is included with an invalid EC number
• The UUID of the third party representative does not exist

– The company user will receive a message in his internal 
mailbox, containing the result of this verification

– If the submission is rejected, the problem will be reported 
in the submission report

Pre-registration
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5. Bulk pre-registration

• After pre-registering
– If the substance is included in the file  more than once, it is 

treated as an update for that substance
– When pre-registration is successful, the company user will 

receive a message in his internal mailbox, containing:
• A link to the submission report (PDF format)
• The pre-registration numbers for the different substances 

pre-registered
– The company will have access to the pre-SIEF web pages 

(offered to all users of this company)
– The company can view their pre-registrations by selecting 

“view pre-registrations” in the menu
(offered to all users of this company)

Pre-registration
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6. Update

• Submitting a subsequent pre-registration (during the pre-
registration period until 01/12/08) is considered an update

• Updates are possible independently from the way the pre-
registration was submitted (online, bulk or single upload)

• All fields can be updated except the substance identity

• The corresponding information in the pre-SIEF will be 
updated accordingly

• A pre-registration cannot be deleted. If a potential 
registrant is no longer interested in a substance, he 
can “deactivate” his participation in the pre-SIEF, but 
he remains visible

Pre-registration
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7. Data holder

• After having signed up in REACH-IT, a data holder will 
provide information on pre-registered substances by 
following a 5-step procedure

1. Substance identification: additional information on the pre-
registered substance identity 

2. Similar substances: list of substances considered similar to 
the one where information is provided for. This step allows 
specifying several mono-, UVCB or multi-constituent 
substances

3. Contact information: contact information for this substance 
4. Remarks: information on which data you are able to share
5. Validation: verification of all the data before submitting it

Pre-registration
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7. Data holder

• Timelines
– Effective as of the publication of the list of pre-registered 

substances by 01/01/2009

• Responsibilities in the data sharing process 
– Potential registrants, manufacturing or importing the same 

substance:  
• Contact the relevant data holder(s)
• Initiate information exchange 

– Data holders:
• Passive role and do not see contact information of other 

Pre-SIEF members

• Similar flow as for online pre-registration without the ability 
to assign a third party representative

Pre-registration


